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A written complaint alleging harassment should include the specific nature of the incident, date and place of incident, names of all parties involved as well as a detailed report of all pertinent facts. Complaints of harassment will be promptly and carefully investigated. 

	Date of Incident:
	
	
	Name:
	

	

	Location of Incident
	

	

	Names of Parties Involved:
	
	Witnesses:

	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



	Nature if Incident: Be as detailed as possible:
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